EXHIBIT A
to
GUEST SPEAKER/PERFORMER AGREEMENT
between
UNIVERSITY OF NORTH CAROLINA AT GREENSBORO
 and
 [[ NAME (PRIMARY SECOND PARTY) ]]

PRESENTATION

Instructions: 
· Enter a description of the presentation(s) being provided by Guest Speaker/Performer, including, but not limited to: Title of Presentation, Date of presentation, Beginning and End Times, Location. For multiple presentations, duplicate the bullets below and expand on details as needed. Do not assume expectations are understood.
· Enter Compensation Details, including travel and lodging reimbursements, in Exhibit B.
· Delete the instructions in red for Exhibits A & B after completing the Exhibits.


The Guest Speaker/Performer shall provide the following presentation(s) as directed by Clifton Johnson, the University’s Authorized Representative under this Agreement:

· [bookmark: Text21]Title of Presentation: [Insert title of presentation]
· [bookmark: Text22]Date: [Insert date of engagement]
· Beginning and Ending Times: [Insert beginning and end times]
· Location: [Insert location of speaking engagement]


















EXHIBIT B
to
GUEST SPEAKER/PERFORMER AGREEMENT
between
UNIVERSITY OF NORTH CAROLINA AT GREENSBORO
 and
[[ NAME (PRIMARY SECOND PARTY) ]]

COMPENSATION

· In section 1, define how we will pay the Guest Speaker/Performer. The University does not prepay services or make deposits for services. 
· If discounted payments terms have been negotiated, add the payment terms as a bullet under #1
· In section 2, choose the travel, lodging, incidentals applicable to this agreement.
· Delete these instructions.

1. Upon satisfactory completion of the presentation(s) designated in Exhibit A, and any attachments, and upon receipt of an itemized invoice of prior services rendered, the University shall compensate Guest Speaker/Performer for services performed under this Agreement:

[Choose the payment method that applies, delete the others and this sentence.]
· at the fixed sum of $[        ]
· $ [                ] per hour
· [bookmark: Text27]$ [                     ] in accordance with the schedule shown below:


As an agency of the State of North Carolina, University may not make any advance payment(s) or deposit(s) prior to the completion of contracted services. Payment will be made exclusively by University check mailed to the address on this Agreement. State law prohibits University from agreeing to any acceleration clauses.

2. Guest Speaker/Performer is responsible for all travel, meals, lodging in the fulfillment of this Agreement.
OR
2. Upon receipt of an itemized invoice, the University will reimburse Guest Speaker/Performer for travel, lodging, and meals consistent with state regulations concerning travel expense reimbursement. Guest Speaker/Performer must submit receipts to the University for reimbursement. Reimbursement may not exceed:

· [bookmark: Text23]$[      ] for transportation to and from the Agreement site 
· [bookmark: Text24]$[      ] per day for rental of vehicles for a maximum of number of days 
· [bookmark: Text25][bookmark: Text26]$[      ] for lodging for a maximum of [number of nights] of nights
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